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1. OBIIME IMOJIO’)KEHU A

1.1. Hactosimee ITonoxkenue o MOPSJIKEe YHUYTOXKEHHUS IEPCOHANBHBIX JaHHBIX B OOIIecTBe ¢
OTpaHMYeHHOM OTBETCTBeHHOCTEIO «lllenmpd-2000» (manee — ITomoskenwue) yCTaHaBJIUBAET
NEPUOSIUYHOCTE M CIOCOOE! YHMYTOXKEHHs HOCHTENCH, COEpIKAIIMX I[CPCOHAIBHBIC JAHHBIE
CYOBEKTOB MEPCOHAIBHBIX TAHHBIX.

1.2, Ilensto nacrosmero IlomoxeHus SBIseTCS OGECIEUEHHE 3AlUTEL IpaB U cBoOOf,
00y4alomuxcsa u paboTHUKOB 1pu 06paboTKe MX MEPCOHATBHBIX JaHHBIX B 000 «1lensh-2000x»
(nanee — O0IIECTBO).

1.3. OcHOBHBIE TOHATHS, UCTIOJIE3yeMEIe B [1010XKeHHHU:

* CYOveKm nepconabHblX OaHHbIX — PAGOTHUK U (MIH) UHOE JUIO, K KOTOPOMY OTHOCSATCS
COOTBETCTBYIOIIME [1IE€PCOHATBHEIE JaHHBIE;

* pabomHuk — GUIMYECKOE JIUII0, BCTYIHBLIEE B TPYHAOBEIE OTHOMEHHS ¢ OBIIECTBOM;

* nepconanbHeie danhble — WHOOPMALMS, COXpaHEHHAs B JIFOOOM (hopMaTte, OTHOCAIIALCS
K ONpPEACICHHOMY UIIM ONpEeJeIIeMOMY Ha OCHOBAHUM TaKoi HHBOPpMAINH (UIMIECKOMY JTHITY
(cyOBeKTy IepCOHANBHBIX [aHHEIX), KOTOpas cama 1o ce0e I B COYCTAHHH C apyroit
uH(pOopMaLue, uMeroleiics B O6ImecTBe, MO3BOIIET UIEHTUOUIIMPOBATE JIMYHOCTh CyOheKTa
[IEPCOHAIIBHBIX JIAHHBIX;

* obpabomka nepconanvnelx Oannerx — jedicTBus (omepamum) c [IEPCOHATIEHBEIMHU
JaHHBEIMH, BKJIFOYast COOp, CHCTEMATH3AIMIO, HAKOILUICHAE, XpaHeHHe, yTOYHEHHE (0GHOBIICHHE,
M3MEHEHNE), HCIIOJIb30BAHKE, PACIPOCTpaHeHne (B TOM uucle Tepenauy), 06e3IMuuBaHue,
0JIOKMpOBaHKE, YHHYTOXKEHHUE MEPCOHAILHEIX JaHHEIX, :

® YHUYmMOoJicenue nepcoHANbHbIX OQHHbIX — JICHCTBUA, B PE3YJIbTaTE KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTBL ~ COJICp)KAaHHE TMCPCOHAIBHBIX JAaHHBEIX B  HMHGOPMAIMOHHOH cHCTeMe
NEPCOHANIBHLIX AaHHBIX WM B pe3ylbTaTe KOTOPBHIX YHHYTOXKAIOTCA MaTepHalbHbIe HOCUTEIN
NEPCOHATLHEBIX JAHHBIX;

® HOCUmenu NepcoHANbHLIX OaHHblX — KaK BJIEKTPOHHBIC (IUCKETHI, KOMIIAKT-IUCKH,
JNICHTBL, (Uell- HAKONUTENM M [p.), TaK U HEINEKTpOHHBIe (OyMakHEIC) HOCHTENH
NIEPCOHAIBHBIX JIaHHBIX.

1.4. Hacrosmee Ilonoxenne paspaborano na ocHose PenepanbHoro sakoHa ot 27.07.2006
Ne 149-03 «O6 undopmanuy, MHGOPMAIMOHHBIX TEXHONOTHIX W O 3allUTe MH(POPMALID,
®enepanbHoro 3akona or 27.07.2006 Ne 152-®3 «O NepCOHANBHBIX JAHHBIX» U APYTUx
HOPMAaTUBHBIX [IPABOBHIX aKTOB.

2. TIPABHUJIA YHUUYTOXXEHUA HOCUTEJIEN,
COAEPXKAIINUX TEPCOHAJIBHBIE TAHHBIE

2.1. YHHYTOKEHHE HOCHTENIEH, CONEPIKAIIIX NePCOHAILHEIE JAHHBIE CYOLEKTOB IIEPCOHATBHBIX
JaHHBIX, JOJBKHO COOTBETCTBOBAThH CIICAYIOIINM ITpaBUIaM:

e OBITH KOH(i)HJICHIIHaﬂBHBIM, HCKIIKOYasl BO3SMOXXHOCTB ITOCICOYIOMIETO BOCCTAHOBIICHHS

* 0(QOpMIATECS IOPHINIECKH, B YaCTHOCTH, AKTOM O BBIICICHHH JJOKYMEHTOB, COCPIKALIIX
IIEpCOHAJIBHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JNAHHBIX, K YHUUTOXKEHUIO U aKTOM 00
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YHHUYTOXCHHH HOCHTGJTGFI, COICpIKaIux INepCOHAaJIbHEIE JaHHBbIE Cy6’LeKTOB
INCPCOHAJIEHBIX TAHHEBIX,

® JOJDKHO IIPOBOJHUTHECS KOMHUCCHEH 10 YHHYTOXXEHHIO IIEPCOHAJIBHBIX JaHHBIX;

® YHHYTOXCHHC NOJUKHO KAacaTbCi TONBKO TEX HOCHTENEH, COMepIKalluX NEepPCOHAIBHbIE
JlaHHBIE CYOBEKTOB [IEPCOHANBHBIX JAHHBIX, KOTOPHIE MOIEKAT YHHUTOKEHHIO B CBA3H C
HCTCUCHUEM CPOKa XPaHEHMS, NOCTIKEHHEM 11 00pabOTKH YKa3aHHBIX TEpPCOHAIBHbIX
JIAHHBIX MO0 yTpaToii HEOGXOIMMOCTH B UX JIOCTHIKEHHY, HE JIOMYCKas CIIy4aiHOro MM
NpeTHAMEPEHHOr0 YHUYTOKEHHS aKTYaIbHBIX HOCUTENCIH.

3. HOPATOK YHUUYTOXKXEHUA HOCUTEJIEN,
COIAEPKAIIUX ITEPCOHAJILHBIE JAHHBIE

3.1. IlepcoHanbHEIe T1aHHBIE CYOHEKTOB MEPCOHATBHEIX JAHHBIX XPAHATCA He JOJIBIIE, YeM 5TOr0
TPeOYIOT HEMH HX 00palOTKH, U NOIEKAT YHHYTOXKCHHIO 10 MCTEYEHHM CpOKA XPAaHeHW,
AOCTIDKEHUU Liesiedl 00paboTKY UK B CiTyyae yTpaThl HeOOXOIUMOCTH B UX JOCTHKECHHH,

3.2. Hocurenu, conepikamue NepcOHaNbHBIE NaHHBIE CYGBEKTOB MEPCOHANBHBIX AHHBIX,
YHMUTOXAIOTCA B CIELUUAIBHO OTBEJEHHOM MJIA OSTHX ICJICH I[IOMEHNIEHHMH KOMMCCHEH II0
YHHYTOXEHHIO TCPCOHAIBHBIX NAHHBIX, YTBEPXKACHHOU IpukazoM [enepansrozo Oupexmopa
Obwecmesa unu [Jupexmopa npouseodcmeennoti nnowadku (nanee — Komuccus).

3.3. Hocurenu, comepxaiiue NepcOHANbHbIE JAHHBIE CYOHEKTOB IEPCOHANBHBIX NAHHBIX,
yHu4Toxkarorest KoMmuccued B cpok, e npesvuuarowuii 30 Oweti ¢ AaThl JOCTYDKEHMS Ieneif
00paGOTKH MEPCOHAIBHBIX TaHHBIX MO0 YTPaThl HEOGXOIMMOCTH B MX JOCTHKEHHH, 2 TAKOKe B
CITydae, €ClIM HCTEK CPOK UX XpaHEHH .

3.4. Komrucens pousBoaut oT60p GyMaKHBIX HOCHTENEH MepCOHANTBHBIX JAHHBIX, MOJIEKAIIX
YHUUYTOXKCHUIO, C YKa3aHHEM OCHOBAHMIA ISl YHUUTOKECHHUS. =

3.5. Ha Bce oroOpaHHBIE K YHHYTOXKEHMIO JOKYMEHTHI COCTAaBISETCS aKT O BbIIETCHUN
JIOKYMEHTOB, COJEpKaIluX IE€PCOHAIBHBIE JaHHbIE CYOBEKTOB IIEPCOHANBHBIX JAHHBIX, K
YHUYTOXKEHHIO.

3.6. B akrax o BELIENIEHHH JOKYMEHTOB, COICPKALIMX IIEPCOHAIBHBIE NaHHBIC CYOBEKTOB
IIEPCOHANTBHBIX JAHHBIX, K YHUYTOXKEHHUIO U aKTaX 00 YHHUYTOXXEHUH HOCHTEJeH, CoaepKamux
IIEPCOHANIBHEIC JAHHKIE CYOBEKTOB IIEPCOHANBHEIX JAHHBIX, HCIIPABIEHHUS He IOy CKAKOTCA.

3.7. Komuccust mpoBepseT HallUuHMe BCeX JIOKYMEHTOB, BKJIIOUEHHBIX B aKT O BEIJIEJICHHNA
HOCHTENICH, CoJepKaluX MepCOHANbHbIE JaHHBIE CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX, K
YHUYTOXKEHHIO.

3.8. IIo OKOHYAHNM CBEPKHU AKT O BBIACICHUH TOKYMEHTOB, COJEpKALUX EPCOHANbHEIC JaHHbIE

CYOBEKTOB IE€PCOHAIBHBIX JAHHBIX, K YHHUTOKEHMIO TIOAMHCHIBAETCS BCEMH WICHAMH
Komuccun.
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3.9. Hocureny, comep:aline IEpCOHAIBHBIC JAHHBIE CyGBEKTOB MEpPCOHAIBHBIX AHHBIX,
OTOOpaHHbIC IS YHUYTOXEHWS H BKIIOYEHHEIE B aKT, TOCTe MpoBepkH ux Kommuccueit
IepeNatoTCs OTBETCTBEHHOMY 32 YHHYTOXKCHUE JOKYMEHTOB B [IOMEIICHHE OT/E/a KaJpoB.

3.10. YHH4TOXKEHIE HOCUTENEH, COIePIKAIMX [IEPCOHAIBHBIE JAHHBIE CYOhEKTOB IIEPCOHAJIBHBIX
AQHHBIX, MPOMU3BOIMTCA IIOCIEC YTBEPXKICHHS aKTa B IIPUCYTCTBMM BcexX wieHOB Kommuccum,
KOTOpbl€ HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a INPAaBW/IBHOCTH M TONHOTY YHMYTOXKEHHS
IIEPEUYHCIICHHBIX B aKTE HOCUTEIICH.

3.11. VHHYTOXKeHHE TIePCOHATBHEIX TaHHBIX, €CJIU 3TO JOMYCKAETCA MAaTEpHaIbHBIM HOCHTENEM,
MOJKET MPOU3BOAUTECS CIIOCOOOM, UCKIIOYAIOMINM JalbHEIIyio 00paboTKy STHX NepPCOHATBHBIX
AQHHBIX C COXPaHEHMEM BO3MOXHOCTH 00paGOTKM HMHBIX MJAHHBIX, 3a(QUKCHPOBAHHBIX Ha
MaTepHalbHOM HOCHTENE (yJaJIeHIEe, BEIMaphIBAHKE).

3.12. VHHUYTOXXEHHE HOCUTENEH, COmepIKAILIX IIEPCOHAJIBHBIE JAHHEIE, OCYIIECTBIISIETCA B
CIIEAYIOMEM TOPSIIKE:

¢ YHHYTOXXCHHC IICPCOHAJIBHBIX [aHHBIX, COACPKANIMXCA HA OVYMANCHBIX HOCUMENsX,
OCYIIECTBJISICTCSL IIyT€M HM3MEJIBUCHUS Ha MeJIKHME 4YacTH, MCKIIYAIOMUEe BO3MOKHOCTE
[OCJICYIOMEro  BOCCTAHOBJICHMs — WHGopManuu.  M3MenbueHme  OCymIecTBIeTCS ¢
UCIIONb30BAaHUEM wipedepa (VHUYMONCUMENS OQOKYMeHmOos), YCTAHOBIEHHOTO B IOMEIEHHH
OTZENa KaJpoB.

®  YHHUYTOXKCHUE IIEPCOHAIBHBIX JaHHbIX, COACPIKAIMXCS HA MAUUHOYUMAEMbLX HOCUMENSX,
OCYLIECTBJIACTCS TYTeM HAaHECEHMA WM HEYCTPAHHMOTO (HM3HYECKOr0 MOBPEIKICHHA,
HCKIIOYAIOIIEr0 BO3MOXKHOCTH HX MCHONL30BAHUS, a TakkKe BOCCTAHOBJIECHUS JAHHBIX.
BrlieykasaHHOE JOCTHUraeTcs MyTeM Je(hOopMHUpPOBaHWS, HAPYLIEHHS €IUHON LEIOCTHOCTH
HOCHUTEJIS;

® INOIEKANMe YHUUTOXKEHUIO Paillbl ¢ NepcoOHANbHbIMU _ OQHHbIMU — CYOBEKTOB
NIEPCOHANLHBIX  JIaHHBIX, PpaCIONIOXKEHHbIE Ha JKECTKOM [JHCKe, YIAIAIOTCA CpeACTBaMU
ONEPAllMOHHOH CHCTEMBI KOMIIBIOTEPA C IIOCIEAYIOIIUM «OYHMIICHHEM KOP3MHBI» 0e3
BO3MOKHOCTH BOCCTAHOBJICHHS;

® B Cly4ac JOIYyCTHMOCTH IIOBTOPHOIO MCIOIB30BaHUA Hocutelss CD-RW, DVD-RW
INPUMEHACTCA IPOrPaMMHOE yIaleHHE («3aTUpaHHE») COAEPKUMOTO JHCKA IIYTEM €ro
(opmaTHpoBaHusA ¢ IOCIEAYIOIIEH 3aIHCHI0 HOBOI MH(OPMALMH HA JAHHBIH HOCHTEI.

3. HOPAJOK O®OPMJIEHUSI JOKYMEHTOB O YHUUYTOXEHUHU
INEPCOHAJIBHBIX TAHHBIX

5.1. O6 yHMYTOXKEHUH HOCHUTENIEH, COepIKallNX [EPCOHANbHEIE NaHHbIe, KoMHCCHA cocTaBiIsierT
M TOAMUCEIBAET aKT 00 YHMYTOXEHUM HOCHTENel, COIep)KalluX IEPCOHAIBHBIE JaHHBIE
CyOBEKTOB IEPCOHANBHBIX JAaHHBEIX, KOTOPBIA yTBepkaaercs [eHepalbHOTO AMPEKTOpa
O6mectBa win JJUpeKTOpa MPOU3BOACTBCHHOM TUTONMIAIKH.

5.2. AKT 00 YHMYTOXEHMH HOCUTEIEH, COAep)KAIIMX IePCOHAJIbHBIC [aHHbIE CYOBEKTOB
NIePCOHAJIBHBIX JaHHBIX, COCTAB/IAETCS 10 YCTAaHOBJICHHOI (opme.
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B axrte ykaspiBaroTCH:

» JIaTa, MECTO M BpeMS] YHHYTOKEHUS;

* JIOJDKHOCTH, DaMIUTHH, HHUIMAE! WwieHoB Komuccnu;

* BHJ M KOJIMYECTBO YHUYTOXKAEMBIX HOCHTEJIEH, CONEPIKAIINX MePCOHATBHBIE JaHHIC
CyOBEKTOB MEPCOHAIBHEIX JaHHBIX;

* OCHOBaHHUE JUIsl YHUUTOKECHU;

¢ CIOCOO YHHYTOXEHUS.

5.3. ®akT YHHUTOXKEHHMS HOCHTeNeH, COMEepKAUIMX IEPCOHANBHBIE JaHHBIC cyOBeKTOB
NEPCOHANBHBIX JaHHBIX, (DUKCHpPYETCAs B IKypHalZe ydera [OKyMEHTOB, INEpelaHHEIX Ha
YHUUTOXEHUE. JIaHHBI NOKYMEHT SBIAETCA TOKYMEHTOM KOHGMIECHIHAJBHOrO Xapakrepa M
BMECTC C aKTaMH XPaHUTCS ¢ noMewenuu omoena kadpos B Teuenue 3 (tpex) jet. I[To ucreuennu
CpOKa XpaHCHHUS aKT O BBIACICHUU JOKYMEHTOB, COAEPKAIINX MEPCOHANBHBIEC JaHHEIE CYOHEKTOB
TIEPCOHAIBHBIX JTAHHBIX, K YHHYTOKCHHIO M aKT 00 YHHUTOXXEHHH HOCHTENeH, COmEpiKaluX
TNICPCOHAJIBHBIC JIAHHBIC CYOBEKTOB NEPCOHANBHBIX JAHHBIX, EpenarTcs B apxus 000 «Illens-
2000» Ha xpaHenue.

6. OTBETCTBEHHOCTh PYKOBOAUTEJE CTPYKTYPHBIX
MOJIPA3IEJEHUI

6.1. OTBETCTBEHHBIM ITHIIOM 3a OPraHM3alMI0 XPAaHEHMs JOKYMEHTOB SBISETCS Mupexrop mo
nepcoHany OO0 «llensd 2000».

6.2. PykoBoautelb CTPyKTYPHOTO NOPa3/eNeH st MOXKET ObITh IPUBIEYEH K aIMUHUCTPATHBHO
OTBETCTBEHHOCTH 3a HapylleHue TpeOOBaHMI IO OpraHM3alMHM XpaHEHHS JOKYMEHTOB,

COACPKAIIHX IICPCOHAJIBHLIE JaHHEIE.

COI''TACOBAHO:

JUpexTop 1o nepcoHaty

000 «llensgp 2000» W A.H. TaBeinoBa
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